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	EXTERNAL APPLICATION FORM


Application for the post of: _________________________________ 

	1. PERSONAL DETAILS


Surname: _______________________________    
Forenames: ____________________________ 

Title: (Mr/Miss/Mrs/Ms) ___________________

Date of Birth: ___________________________ 

Home Tel: ________________________________  
Mobile Tel: ____________________________    

NI Number: _________________                           
Email Address: ___________________________

	Address:
	

	

	
	Post Code
	








        Yes
  No
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Do you have a current driving licence?               

· If yes, please select the type of licence you hold:   Full / Provisional / Motorcycle / HGV / PCY











· Do you have any endorsements/penalty points? If so please detail below:

	









                   Yes         No

· Do you require a work permit to work in the UK? 

· Are you applying for this position under a government scheme such as New Deal? If so please specify below:

	


	2. EDUCATION & TRAINING


Please include in this section all relevant qualifications and training, also indicate subjects currently being studied.

	Secondary Education

	Secondary school attended
	From
	To
	Qualifications attained (Subjects & grades)

	
	
	
	


	Further Education

	Colleges and/or Universities
	From
	To
	Qualifications attained (Subjects & grades)

	
	
	
	

	

	Other Relevant Training

	Course details etc.
	From
	To
	Organisation

	
	
	
	


	Membership of Professional or Technical Bodies

	Title
	Date
	Level/Grade
	By Exam

	
	
	
	Yes
	No

	
	
	
	Yes
	No


	3. EMPLOYMENT HISTORY


	Present Employment

	Job title:

	Name and full address of employer:

	Brief description of duties:


  Contact Name: _________________________           Contact Number: __________________________

  Date Appointed: ________________________          Notice Required: __________________________

  Salary/Pay Range: _______________________        Other Benefits/Allowances: __________________

	Reason for leaving current/recent job: 

	


	Previous Employment

	Dates
	Position held & salary
	Employers name & address
	Reason for leaving

	From
	To
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	4. Experience & ACHIEVEMENTS


Please give details of your knowledge, skills and experience (including outside interests, voluntary work and employment scheme attendance) which you feel are relevant to the requirements of the position:


	5. REHABILITATION OF OFFENDERS ACT 1974 AND DISCLOSURE


Applicants must refer to the guidance notes before completing this section:

If you are applying for a post which is included in the Rehabilitation of Offenders Act (ROA) 1974 (Exceptions) Order 1975 or ROA Exemptions Order and in Police Act Regulations, your offer of employment may be subject to a satisfactory disclosure from the Disclosure and Barring Service.   Failure to reveal information relating to any convictions could lead to withdrawal of an offer of employment.

· Have you been cautioned, fined or convicted of any criminal offence or have any hearing pending in this country or abroad?  Yes / No  (Please circle answer)



· If you answered yes to the above answer please provide details of the offence including date and sentence:

	


If you prefer to disclose your conviction under separate cover this will be acceptable, provided that you circle the appropriate box above and attach the details in the envelope (stating your name and post applied for).

· I have attached details of my conviction separately?  Yes  /  No   (Please circle answer)

Offers of employment to regulated and exempt posts will be subject to receipt of a satisfactory disclosure via the criminal records bureau.
	6. REFEREES


Please state the names and contact details of the people who have agreed to supply references covering a minimum of three years employment/training. If you are or have been employed these should include your two most recent employers, your line manager or someone in a position of responsibility who can comment on your work experience, competence, personal qualities and suitability for the post. If you are a student please provide contact details of a teacher at your school, college or university. If you have not been in employment for a considerable amount of time but have had previous employment, then you should seek one reference from your last known employer and a personal reference from a person of some standing within your community i.e. doctor, solicitor, MP etc. Where it is not possible to obtain any employer reference at all then please obtain two personal references. Where no personal reference can be obtained then references should be sought from personal acquaintances not related to or involved in any financial arrangement with you. If you have undergone training to return to work then the academic institution should be contacted.

	Referee 1
	Referee 2

	Please include an email address
	Please include an email address


· Do you have any objection to references being taken up prior to your interview?  Yes / No  (please circle)

	7. APPLICANT’S DECLARATION


I declare that the information given on this form is to the best of my knowledge correct. I understand that canvassing, either directly or indirectly of any councillor or employee of the council or the giving of false or misleading information may lead to disqualification and if appointed may lead to my dismissal.  Furthermore, I understand that the information will be used for recruitment and selection purposes and that it will only be kept on file by the Trust for 1 year thereafter. However, if I am appointed to the post then the information that it contains will be used to form part of my personal file for employment purposes, except for disclosure information which if applicable will only be kept for 6 months unless special circumstances apply.

Signature: ________________________________
Date: ____________________________________

Please return this form to:

Anna Sment
Clerical Assistant

Formby Pool Trust

Elbow Lane

Formby 

Liverpool

L37 4AB

Or by email to annas@formbypool.co.uk
	8. EQUAL OPPORTUNITIES IN RECRUITMENT MONITORING


Please read the guidance notes before completing this form and return it with your application form.

Formby Pool Trust is aiming to achieve equality of opportunity in employment through its policies and procedures. All applications will be short listed based on the skills, knowledge and experience of the candidate. To enable us to monitor our policies and procedures we would be grateful if you would answer the following questions. The information you provide will be treated as confidential and will only be used for monitoring purposes. It will not be seen by the selection panel.

Name: _______________________________           Post Applied For:_______________________________

Date of Birth: ______________________        How did you hear about the vacancy: ________________


Please tick boxes that best describe you: Male
              Female 






Married 
    Single             Divorced            Separated

· What best describes your ethnic origin: 

	White
	
	Mixed

	WHI
	British
	
	
	MWB
	White + Black Caribbean
	

	IRS
	Irish
	
	
	MWA
	White + Black African
	

	WHO
	Other White
	
	
	MWC
	White + Asian
	

	
	
	MOM
	Other Mixed
	

	Asian or Asian British
	
	
	
	

	IND
	Indian
	
	
	Chinese or other Ethnic Group

	PAK
	Pakistani
	
	
	CHI
	Chinese
	

	BAN
	Bangladeshi
	
	
	AOG
	Other Ethnic Group
	

	CHO
	Other Asian
	
	
	

	
	
	
	
	

	Black or Black British
	
	Please Describe

	BLC
	Black Caribbean
	
	
	

	BLA
	Black African
	
	
	

	BLO
	Other Black
	
	
	


· Are you a disabled person?  Yes / No

· Are you applying for this post on a job share basis? Yes / No

· Are you currently employed? Yes / No

Thank you for completing this form. If you have any queries or comments regarding Equal Opportunities monitoring please contact the personnel department.




















































































































































(Please continue on a separate sheet if necessary)
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