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Application Form
Guidelines are enclosed to help you with your application. Please read them and then complete this form in black ink or type. Please contact us if, for any reason, you do not have the guidelines. 

Please note that only the information given in this application form will be considered in determining whether or not you will be called for interview. Please specifically address the criteria detailed in the Person Specification. CV s will not be considered. 

We are pleased to receive a significant number of applications for most roles advertised. We are therefore unable to respond to individual applicants unless shortlisted. If you have not been contacted within four weeks of the closing date you should assume you have not been shortlisted on this occasion.
YMCA Thames Gateway treats personal data collected during the job application process in accordance with its data protection policy and its rules on governance and information security. Information about how your data is used and the basis for processing your data is provided in YMCA Thames Gateway's Employee & Volunteer Privacy Notice available at www.ymcatg.org/privacy-notice-employees-volunteers/ Data collected during this application process is kept for 12 months for unsuccessful applicants and for 10 years after a period of employment ends for successful applicants.  
	1. JOB DETAILS


 

Post applied for: 




      Location: 


	2. PERSONAL DETAILS 

Title 


Family Name

First Names 

(Underline the name by which you want to be known) 
	List below any other names by which you have 

been known 



	Address

Post Code 

E mail address (if you may be contacted by E mail) 

National Insurance No.
	Home Telephone

Mobile Telephone 

Work Telephone

May we contact you at work? Yes / No 



	Do you need a Work Permit before you can be employed in this country? 
Yes / No 

If yes, please give details 



	We ask this question' to enable us to consider any "adjustments that we can make to assist you during the recruitment process.  Do you have any special needs that we should be aware of? 
Yes /No

If yes, please give details 

	If appointed, how soon could you take up the post?

	Do you hold a current UK driving license?   Yes / No / Not required for this post

	How did you hear about this vacancy?            


	3. EDUCATION, TRAINING AND DEVELOPMENT 

    Please list your academic and other relevant qualifications and dates passed starting with the most recent. 

   Date (month-year) 


Qualifications

 If the post requires specific qualifications you will be required to provide documentary evidence before employment. 

Please describe other relevant learning opportunities e.g. training courses 

Date (month-year) 

Learning opportunity 

(continue on additional sheet if necessary) 

	4. PRESENT OR LAST EMPLOYER

    Employer's name and address 

    Post held 

    Date commenced (and left, if appropriate) 

    Please give a brief description of your duties and responsibilities 




	5. PREVIOUS EMPLOYMENT AND EXPERIENCE 

Please give details of previous paid employment. For each job give date of employment, employer, and duties undertaken starting with the most recent first. 

Dates 




Employer

Duties Undertaken

(month-year. from - to) 

(continue on additional sheet if necessary)



	Please give details of any relevant skills/experience gained outside employment (e.g. through voluntary service). 



	6. REFERENCES 

Please give the name and address of two referees, one of whom should be your current or most recent employer, who can comment on your suitability for this post. 
Please note that your referees will be asked the following questions (i)is the individual suitable to work in an organisation providing services to children and young people (ii) Were they the subject of any safeguarding concern?
If you were known by a different name, please also state this. No reference will be sought without your consent 



	Referee 1






Referee 2 

Name …………………………………………………………                              Name ……………………………………………………………
Position ………………………………………………………                             Position…………………………………………………………
Address ………………………………………………………

           Address…………………………………………………………
……………………………………………………………………                              ……………………………………………………………………
Post code ……………………………………………………

           Postcode………………………………………………………
Telephone No………………………………………………                             Telephone No………………………………………………

Email address………………………………………………                             Email address………………………………………………

In what capacity does this person know you? 

           In what capacity does this person know you?                                             
………………………………………………………………………                            ………………………………………………………………………


	7. SUPPORTING INFORMATION 

Please detail how you meet the person specification for this post, illustrating with examples from work, voluntary or life experiences, and stating why you are applying for this job. 

                                                                                                                                                                                                                                                         (Continue on an additional sheet if necessary, this must not exceed 2 pages.)

	8. DECLARATION 

I declare that the information I have given on this form is correct and complete. False or misleading statements may be sufficient grounds for cancelling any agreements made, or for disciplinary action to be commenced. 

Signed ___________________________________          Date ___________________________  


EQUALITIES MONITORING FORM                                                                             


To help us monitor equalities in our recruitment and selection procedures, you are requested to complete the following questionnaire.
The information you provide does not form part of the selection procedure, it is used only for monitoring purposes.  This sheet will be separated from your application form before shortlisting.

Post applied for
…………………………………………………

Please tick the appropriate box
Gender
 

Male


[    ]   

Female


[    ]  
    Unspecified

[    ]  

Age Range
Up to 25
[    ]
 26 - 35
[    ]
 36 – 45
[    ]
 46 – 55
[    ]


56 and over
[    ]

Disability: Would you describe yourself as having a disability?

YES / NO
	If yes, please provide details of your disability.



Religion or Beliefs

□ Christian □ Buddhist   □ Hindu □ Islam   □ Judaism □ Sikh

□ No particular faith      □ Other (please state) 

What is your ethnic group? 

Choose ONE section from A to E, and then tick the appropriate box to indicate your ethnic group.

A: White

􀂉 British
􀂉 Irish



􀂉 Any other White background (please state) …………………………………..

B: Mixed

􀂉 White and Black Caribbean 
􀂉 White and Black African


􀂉 White and Asian
           􀂉 Any other mixed background (please state) ………….

C: Asian or Asian British

􀂉 Indian
􀂉 Pakistani
􀂉 Bangladeshi 


􀂉 Any other Asian background (please state) …………………………………….

D: Black or Black British

􀂉 Caribbean
􀂉 African 


􀂉 Any other Black background (please state) ……………………………………..

E: Chinese or other ethnic group

􀂉 Chinese

􀂉 Any other (please state) …………………………………………………………..

Not stated

􀂉 Not stated

I understand and give my consent for this information to be stored and used as part of the YMCA’s recruitment and equalities monitoring process.
Signature……………………………………………………………                                          Date……………………………………………………

DECLARATION OF CRIMINAL

BACKGROUND INFORMATION

You must complete this form if you are applying for a YMCA post which will bring you into contact with children, young people and/or vulnerable adults.
Please read the guidelines for ‘Additional Guidelines for Applicants for Posts which involve Working with Children, Young People and/or Vulnerable Adults’ before completing this form.

The completed form should be returned with your completed application form 

The information you provide will remain confidential

Name


……………………………………………….

Post Applied For 
……………………………………………….

Please give details, including date, offence and where appropriate sentence of all criminal convictions, cautions, reprimands and final warnings [spent and unspent] below

……………………………………………………………………………………………………………….

……………………………………………………………………………………………………………….

……………………………………………………………………………………………………………….

*I am / I am not barred from working with children and vulnerable groups (*Delete as appropriate)

(Please comment, if Yes)………………………………………………………………………
……………………………………………………………………………………………………………….

……………………………………………………………………………………………………………….

If none, please write ‘NONE’.

I have read the ‘Additional Guidelines for Applicants, in the application pack provided, for Posts which involve Working with Children, Young People and/or Vulnerable Adults’ and understand that if my application is successful I will apply for a higher level Disclosure.

Signed
………………………………………………
Date………………………………………………


If you wish to discuss the information you have given above at your interview, please ensure that you mention this to the interviewer. 

